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FILING FOR OFFICE - AFFIDAVIT OF CANDIDACY

The Minnesota Secretary of State is the chief election official in Minnesota and is responsible for
administration of the Minnesota election | aw. The Sec
to conduct the elections process.

% Office of the Minnesota  ™='—————

Candidate Qualifications By Seoretary of State

Minnesota law states that candidates for state and local offices

must be eligible voters and at least 21-years-old when assuming

office. They must have resided in their districts for at least 30

days before the general election, and have no other affidavit on

file for any other elected office.

*exceptions : A candidate for soil and water conservation district

supervisor in a district not located in whole or in part in Anoka,

Hennepin, Ramsey, or Washington County, may also have on file

an affidavit of candidacy:

o for mayor or council member of a statutory or home rule
charter city of not more than 2,500 population contained in
whole or in part in the soil and water conservation district; or

e for town supervisor in a town of not more than 2,500
population contained in whole or in part in the soil and water
conservation district.

(Minnesota Statute 204B.06)

Affidavit of Candidacy

All SWCD Supervisor candidates must file an affidavit of candidacy. Candidates must state that the
name listed on their affidavit is their true name by which they are commonly known in the community.
Affidavits must be signed in the presence of a notary or an individual authorized to administer oaths.
(Minnesota Statute 204B.06). Affidavits of candidacy may be completed starting 60 days before and
during the filing period. A properly completed affidavit and filing fee must be received by the filing officer
during the filing period. (Minnesota Statutes 204B.09).

Filing Period
The filing period opens May 18, 2010 and closes at 5 p.m., June 1, 2010 (Minnesota Statutes 204B.09).

Filing Location
Candidates for SWCD Supervisor file an affidavit of candidacy with the county auditor of the county in
which the district office is located (Minnesota Statute 103C.305).

Filing Fee FILING FOR OFFICE FEES

Candidates must pay a filing fee (chart at right) at the Office Filing fee
time of filing their affidavit of candidacy . However,
candidates may file a petition in place of the filing fee.
Sample forms and information about the number of

U.S. Senator $400
U.S. Representative in Congress $300
Governor, Lt. Governor, Attorney General, State

required signatures ona pgt_ition that replaceg the filing Auditor, Secretary of State $300
fee are available from the filing officer. Candidates who

provide the filing fee by check or other instrument for Judges $300
which sufficient funds are not available will have their State Senator $100
names removed from the ballot and are liable for all State Representative $100
costs incurred by election officials in removing their County Office $50
names from the ballot. (Minnesota Statute 204B.11) Soil and Water Conservation District Supervisor $20

Minnesota Statutes 204B.11
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STATEMENTS OF ECONOMIC INTEREST

Background
Those individuals elected to the position of SWCD Supervisor need to file a Statement of Economic
Interest with the Minnesota Campaign Finance and Public Disclosure Board.

Timeline

Soon after filing an  Affidavit of Candidacy with the County Auditor , SWCD candidates will receive
a letter from the Campaign Finance and Public Disclosure (CFPD) Board explaining that if elected they
will need to file a Statement of Economic Interest  within 60 days of the beginning of their term.

After the general election , winning candidates will receive another letter from the Campaign Finance
and Public Disclosure Board explaining that they will need to file a Statement of Economic Interest within

60 days of the beginning of their term. As a practica
considered the date the Supervisor takes his or her Oath of Office. Individuals new to the position of

SWCD Supervisor file an AOriginal St at ementele@ed Ec onomi
to their position as SWCD Supervisormayre-cer t i fy their AOriginal Stat ement

the CFPD Boardodés web site.

Each year in March , SWCD Supervisors will receive a notice of the requirement to review their

Statements of Economic Interest and make any necessary changes. They will receive a username and

password so they can complete this review on-line. If there are changes, they may make the changes

onl i ne and click a check box to certify the amended r ey
do anything, although it is suggested they re-certify anyway. A Supervisor not wanting to do this on-line

can contact the CFPD Board and the Board will send a copy of his or her current EIS.

The Form

Each elected SWCD Supervisor will need to provide the

following information on the Statement of Economic e .M_J,n“w‘”'“"““”"“"“"'
Interest (note that dollar amounts do not need to be
provided):
address;
occupation, employer and business address; Secutie i sl

| L S D i 0 s Pl T L0 RN

compensation from associated businesses in e S ST mn: v
excess of $50 in any month; .
securities held by the public official in associated
businesses that are worth more than $2,500;
real property in Minnesota other than the public

- Foadl Froparty s nn o e s

of ficialds homestead in B e MRS ShOCHD 4o 8 TERTRES S e greater
than $2,500; B SRS
options to buy real property with a fair market value -
of at least $50,000; and
A any interests connected with pari-mutual horse

racing, held by the public official or the public T Pt g mems

of ficialos i mmediate fa o=t

e 1 E 28 g e R
3 1 08 A by oy dde im

o Do ToIo I

™

Public Information

Filed Statements are made available for review on the
Campaign Finance and Public . __. . - e e w. «wv- Website
at www.cfboard.state.mn.us/eis/poatoz.html. Statements are also available for V|eW|ng and

photocopying in the Board office.

Questions can be directed to Campaign Finance and Public Disclosure Board staff Rebecca Shedd at
651-297-7352 or 800-657-3889 or Gary Goldsmith at 651-296-1721 or 800-657-3889.
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FREQUENTLY ASKED QUESTIONS

Can candidates seek political party Do SWCDs patrticipate in primary elections?
endorsement? No. State statute prohibits SWCDs from
While it is not prohibited, MASWCD strongly participating in primary elections. SWCD
discourages SWCD candidates from Supervisors are elected during the
seeking such endor sement NovembeM?, 20h0stEte genebakelection.
SWCDs have a long and honorable history (Minnesota Statutes 103C.305)
of non-partisan elections. The natural
resource conservation issues that SWCDs What can | tell a candidate who is concerned
address transcend partisan politics and are about taking time away from his or her work to
best served outside of partisan politics. fulfill the duties of an elected Supervisor?

AA person elected to a publi
What is an SWCD Supervi sor opsrmitee tirm ofbffom edulariemmptopment

In almost all cases, supervisors are elected to attend meetings required by reason of the
to four year terms, commencing on the first public office. The time off may be without
Monday in January. pay, with pay, or made up with other hours,
as agreed between the employee and
Do Supervisors receive compensation? employer. When an employee takes time
Supervisors receive compensation for off without pay, the employer shall make an
services up to $75 per day rate, depending effort to allow the employee to make up the
on what rate is approved by the local time with other hours when the employee is
SWCD. In addition, Supervisors may be available. No retaliatory action may be
reimbursed for expenses, including traveling taken by the employer for absences to
expenses, necessarily incurred in the attend meetings necessitated by reason of
discharge of duties. A supervisor may be the employeedsMimpnasbthi ¢ of fi ce
reimbursed for the use of his/her own Statutes 211B.10)
automobile in the performance of official
duties at a rate set by the SWCD, not to How is a Supervisor selected if the nomination
exceed the maximum tax-deductible district is within areas governed by an Indian
mileage rate permitted under the federal tribe?
Internal Revenue Code. (Minnesota In a district where a supervisor nomination
Statutes 103C.315) district is entirely within lands of an
American Indian tribe or band to which
Can an SWCD post candidate information on county election laws do not apply, a
its web site? supervisor to represent the district shall be
This is up to the individual SWCD. elected or appointed as provided by the
However, if a district chooses to do so, it governing body of the tribe or band.
should be fairly conservative in what is listed (Minnesota Statutes 103C.305)
on the web site. Here is some guidance:
e List basic biographical information - What happens after an individual is elected?
stick with what is public information and After the results of the general election are
in the candidates filing information. certified, the county auditor provides a
e List what position the candidate is fCertificate of Election 0to the successful
running for (i.e. which nomination Supervisor-elect. The Supervisor-elect may
district). keep the certificate or send it to the county
e Do not include information that might recorderos office to be kept
not be relevant to the position (age, elected supervisors should take an fOath of
marital status, etc.). Office oat the first SWCD board meeting on
e Do not advocate one candidate over or after the first Monday in January. Some
another. counties hold ceremonies for all newly

elected officials in January following an
election, and SWCD Supervisors may wish
to participate.

e Ensure all candidates have equal
opportunity to have information posted.
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CANDIDATE RECRUITMENT
Assessing the Needs of Your District

Before you begin to look for someone to serve as a district board member, first identify your
di strictds human resource needs. This is an opportuni
the membership of the district and to find people that can help the district serve more effectively.

1. List strategic goals of your district.
2. List skills/expertise/background needed to reach each goal.

3. ldentify types of people that have knowledge, background, experience or skills that can help you
meet these goals.

4. List skills, abilities, knowledge, and experience provided by each current board member.

5. Compare above list of skills, abilities, knowledge, and expertise of current board members (4) with
list of needed skills, abilities, knowledge, and expertise associated with district strategic goals (2.).

6. Which needed skills, abilities, knowledge, and expertise areas are not currently represented by
board members? These are skills to look for in potential Supervisor candidates:

7. List all demographic groups and client groups in your district (what groups of people do you serve?).
8. Which demographics are underrepresented on your district board?

9. Which client groups are underrepresented on your district board?

By going through this sequence of questions, you will have identified the attributes of needed
board member s. The recruitment of these board members
effectiveness.

Board member recruitment of qualified and talented individuals requires looking beyond just your current

circle of friends, relatives, and business associates; and actively seeking ideas and prospects from local

entities. A variety of different local organizations should be invited to recommend a candidate based on

your districtés needs. Your |l ocal board should develop
individuals to contact when recruiting a new member. Some examples to consider include:

Conservation and environmental groups Retired local, state, or federal employees
Board members of banks, charities Consumer activists

Advertising agencies and marketing firms Public relations professionals

Teachers and college professors Geologists and engineers

Researchers Professional fund -raisers

Accountants, bankers, and investment managers Hobby and part time farmers

Writers Former legislators and public board members
Foresters and timber harvesting contractors Agronomists and soil scientists
Horticulturists, nursery operators and tree farmers Urban interest representation

Farmers and ranchers

A recruitment prospectus should be provided to each entity on the list developed by your local board.
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Model Prospectus
Before people decide to run for SWCD Supervisor, they will want to know what the district does and the
programs and services it offers. One way to inform prospective candidates is to develop a recruitment
prospectus like the one below. Feel free to customize this to reflect the activities of your SWCD. You
may al so consider providing potential candidates with
Gui debook, available on BWSRO6s web site at www. bwsr. st
Becoming a Board Member of Soil and Water Conservation District
Concerned citizens in County can e Publish quarterly newsletter
help conserve natural resources by serving as a e Review and Implementation of Local Water
Supervisor on the _ _Soil and Water Management Plan
Conservation Dls_trlct _Board. If the_ issues and ) e Educational programs for schools, youth,
programs stated in this document interest you i S
adult, and civic groups
please call the SWCD at
Review erosion and sediment control plans
1. Mission : (insert distri Z ﬁHndén9§°Hrﬁesst at ement
2. Vision: (insert distri ct 0s Vv Hoq?lrgovgrqn@r}tsé%@tﬂ pogird, C'ty )
3. Goals and Objectives councl ownshipse)
e Establish soil and water conservation policy e State government (Board of Water and_ Soil
Resources, Pollution Control

for the district
e Assess resource needs
e Develop strategies to address these needs

e Provide quality conservation education to
county school children

e Provide land users with technical assistance

e Develop programs to address local natural
resource problems

e Serve as focal point for addressing natural
resource issues and coordinating various
programs to help identified concerns

4. Legal Authority

e Minnesota Statutes Chapter 103C defines a
soil and water conservation district as a
political subdivision of the State of
Minnesota.
5. Major Issues at this Time
e Water resources/water quality
e Failing septic systems
e Erosion from cropland
e Erosion from construction sites
e Land users needing technical assistance
6. Major Programs and Activities
e Agricultural cost-share program
e Wetland Conservation Act
e Tree seedling sales

Additional information is available by calling the district office at

contacting a current district board member.
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8.

9.

e  Grants (district funding raising activities)
e Feder al grant s,
Expectations of Supervisors

e Beinvolved & responsible for district program
direction

e Develop policies and programs

e Promote soil & water conservation in the
community

e Take advantage of training opportunities to
develop abilities

e Attend board and committee meetings

e Participate in district programs and activities
e Serve as chair of one committee

e Represent district in public

e Help secure financial resources

e  Promote district

Benefits of Being a Supervisor

e Being a voice for citizens of your county

e  Self satisfaction of providing your time to
improve the environment

e Being actively involved with assistance and
educational programs for citizens

e Providing leadership in community resource
conservation

o Development of leadership skills

or by

agreementsé
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CANDIDATE RECRUITMENT
Sample AJob Description:t

What does it take to be a soil and
water conservation district
Supervisor?

Soil and water conservation districts (SWCDs) are special purpose
units of government that manage natural resource programs.
Minnesota’s 90 SWCDs cover the entire state; their boundaries
usually coincide with the county lines. Each SWCD is run by a
board of five elected Supervisors.

To be a Supervisor, you need:

Knowledge
Supervisors must have - or be willing to learn - some basic knowledge to effectively carry
out their responsibilities. They must understand:

e some of the fundamentals about the environment and how it works;

¢ the relationship between land use decisions and the environment;

¢ the effect environmental decisions have on other aspects of our lives; and

¢ local concerns, attitudes and needs.

Concern

Supervisors must be concerned about:
e our environment and natural resources;
e maintaining and improving water quality; and
e protecting our soil.

Leadership

Supervisors must be willing to take an active leadership role in the community. This can
involve:

setting local conservation priorities;

educating friends and neighbors about the environment;

working with other local government units, state and federal agencies, and

other elected officials;

setting a positive example;

taking unpopular stands;

balancing economic needs with environmental concerns; and

sacrificing short-term gains for long-term benefits.
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