
An SWCDôs Guide 
to the  

2010 Elections Process  

Minnesota Association of Soil and Water Conservation Districts 
www.maswcd.org 

2010 Elections  
Candidate Filing Period:  May 18 - June 1, 2010 
General Election:  November 2, 2010 

April 1, 2010 



AN SWCDôS GUIDE TO THE 
2010 ELECTIONS PROCESS 

 

Table of Contents  

RUNNING FOR SOIL & WATER CONSERVATION DISTRICT SUPERVISOR - 
AT A GLANCE  

page 1 

FILING FOR OFFICE - AFFIDAVIT OF CANDIDACY  page 2 

STATEMENTS OF ECONOMIC INTEREST page 3 

FREQUENTLY ASKED QUESTIONS  page 4 

CANDIDATE RECRUITMENT - Assessing the Needs of Your District  page 5 

CANDIDATE RECRUITMENT - Model Prospectus  page 6 

CANDIDATE RECRUITMENT - Sample ñJob Descriptionò page 7 

CANDIDATE RECRUITMENT - Sample Strategies  page 8 

WORKING WITH THE MEDIA 
News Release Template - Filing to Run for Supervisor  

page 9 

APPENDIX A 
Affidavit of Candidacy  

page A1 

APPENDIX B 
Statement of Economic Interest, page 1  

page A2 

APPENDIX C 
Statement of Economic Interest, page 2  

page A3 

APPENDIX D 
Statement of Economic Interest, page 3  

page A4 

Note:  Information in this guidebook was compiled from several different sources, including: 

Minnesota Statutes ï www.revisor.leg.state.mn.us/statutes 

Minnesota Secretary of Stateôs Office ï www.sos.state.mn.us 

Campaign Finance and Public Disclosure Board ï www.cfboard.state.mn.us 

Supervisor Elections Chapter of the SWCD Operational Handbook, maintained by the Board of Water and Soil Resources 

ï www.bwsr.state.mn.us/publications/elections.pdf 

Outreach for Success materials prepared by Extension Service and distributed at workshops for SWCDs in 2005; and 

Conservation District Board Member Recruitment and Community Outreach Guide developed by the National Association 

of Conservation Districts ï www.nacdnet.org/resources/guides/Community_outreach_guide.doc 
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Candidate for SWCD Supervisor:  
 

An eligible voter;  
Residing in the nomination district;  
At least 21 years of age; and  
Has no other affidavit on file as a candidate for any office at  
the general election *(with certain exceptions, see next page).  

Affidavits of 
Candidacy  



The Minnesota Secretary of State is the chief election official in Minnesota and is responsible for 

administration of the Minnesota election law.  The Secretary of Stateôs Office works with county auditors 

to conduct the elections process. 

 

Candidate Qualifications  
Minnesota law states that candidates for state and local offices 
must be eligible voters and at least 21-years-old when assuming 
office. They must have resided in their districts for at least 30 
days before the general election, and have no other affidavit on 
file for any other elected office. 
*exceptions : A candidate for soil and water conservation district 
supervisor in a district not located in whole or in part in Anoka, 
Hennepin, Ramsey, or Washington County, may also have on file 
an affidavit of candidacy: 

for mayor or council member of a statutory or home rule 
charter city of not more than 2,500 population contained in 
whole or in part in the soil and water conservation district; or 

for town supervisor in a town of not more than 2,500 
population contained in whole or in part in the soil and water 
conservation district. 

(Minnesota Statute 204B.06) 

 

Affidavit of Candidacy  

All SWCD Supervisor candidates must file an affidavit of candidacy.  Candidates must state that the 

name listed on their affidavit is their true name by which they are commonly known in the community.  

Affidavits must be signed in the presence of a notary or an individual authorized to administer oaths.  

(Minnesota Statute 204B.06).  Affidavits of candidacy may be completed starting 60 days before and 

during the filing period.  A properly completed affidavit and filing fee must be received by the filing officer 

during the filing period.  (Minnesota Statutes 204B.09). 
 

Filing Period  

The filing period opens May 18, 2010 and closes at 5 p.m., June 1, 2010 (Minnesota Statutes 204B.09). 

 

Filing Location  

Candidates for SWCD Supervisor file an affidavit of candidacy with the county auditor of the county in 

which the district office is located (Minnesota Statute 103C.305). 

 

Filing Fee  

Candidates must pay a filing fee (chart at right) at the 

time of filing their affidavit of candidacy . However, 

candidates may file a petition in place of the filing fee. 

Sample forms and information about the number of 

required signatures on a petition that replaces the filing 

fee are available from the filing officer.  Candidates who 

provide the filing fee by check or other instrument for 

which sufficient funds are not available will have their 

names removed from the ballot and are liable for all 

costs incurred by election officials in removing their 

names from the ballot.  (Minnesota Statute 204B.11) 

Minnesota Statutes 204B.11 

FILING FOR OFFICE FEES  

Office Filing fee 

U.S. Senator $400 

U.S. Representative in Congress $300 

Governor, Lt. Governor, Attorney General, State 

Auditor, Secretary of State 
$300 

Judges $300 

State Senator $100 

State Representative $100 

County Office $50 

Soil and Water Conservation District Supervisor $20 

FILING FOR OFFICE - AFFIDAVIT OF CANDIDACY  
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Background  
Those individuals elected to the position of SWCD Supervisor need to file a Statement of Economic 
Interest with the Minnesota Campaign Finance and Public Disclosure Board. 
 
Timeline  
Soon after filing an Affidavit of Candidacy with the County Auditor , SWCD candidates will receive 
a letter from the Campaign Finance and Public Disclosure (CFPD) Board explaining that if elected they 
will need to file a Statement of Economic Interest within 60 days of the beginning of their term. 
 
After the general election , winning candidates will receive another letter from the Campaign Finance 
and Public Disclosure Board explaining that they will need to file a Statement of Economic Interest within 
60 days of the beginning of their term.  As a practical matter, the ñbeginning of the termò will usually be 
considered the date the Supervisor takes his or her Oath of Office.  Individuals new to the position of 
SWCD Supervisor file an ñOriginal Statement of Economic Interestò and incumbents who are re-elected 
to their position as SWCD Supervisor may re-certify their ñOriginal Statement of Economic Interestò on 
the CFPD Boardôs web site. 
 
Each year in March , SWCD Supervisors will receive a notice of the requirement to review their 
Statements of Economic Interest and make any necessary changes.  They will receive a username and 
password so they can complete this review on-line.  If there are changes, they may make the changes 
on-line and click a check box to certify the amended report.  If there are no changes, they wonôt have to 
do anything, although it is suggested they re-certify anyway.  A Supervisor not wanting to do this on-line 
can contact the CFPD Board and the Board will send a copy of his or her current EIS. 
 
The Form  
Each elected SWCD Supervisor will need to provide the 
following information on the Statement of Economic 
Interest (note that dollar amounts do not need to be 
provided): 
Å address; 
Å occupation, employer and business address; 
Å compensation from associated businesses in 

excess of $50 in any month; 
Å securities held by the public official in associated 

businesses that are worth more than $2,500; 
Å real property in Minnesota other than the public 
officialôs homestead in which the share is greater 
than $2,500; 

Å options to buy real property with a fair market value 
of at least $50,000; and 

Å any interests connected with pari-mutual horse 
racing, held by the public official or the public 
officialôs immediate family. 

 
Public Information  
Filed Statements are made available for review on the 
Campaign Finance and Public Disclosure Boardôs website 
at www.cfboard.state.mn.us/eis/poatoz.html.  Statements are also available for viewing and 
photocopying in the Board office. 
 
Questions can be directed to Campaign Finance and Public Disclosure Board staff Rebecca Shedd at 
651-297-7352 or 800-657-3889 or Gary Goldsmith at 651-296-1721 or 800-657-3889. 

STATEMENTS OF ECONOMIC INTEREST 
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Can candidates seek political party 
endorsement?  
 While it is not prohibited, MASWCD strongly 

discourages SWCD candidates from 
seeking such endorsements.  Minnesotaôs 
SWCDs have a long and honorable history 
of non-partisan elections.  The natural 
resource conservation issues that SWCDs 
address transcend partisan politics and are 
best served outside of partisan politics. 

 
What is an SWCD Supervisorôs term of office? 
 In almost all cases, supervisors are elected 

to four year terms, commencing on the first 
Monday in January. 

 
Do Supervisors receive compensation?  
 Supervisors receive compensation for 

services up to $75 per day rate, depending 
on what rate is approved by the local 
SWCD.  In addition, Supervisors may be 
reimbursed for expenses, including traveling 
expenses, necessarily incurred in the 
discharge of duties. A supervisor may be 
reimbursed for the use of his/her own 
automobile in the performance of official 
duties at a rate set by the SWCD, not to 
exceed the maximum tax-deductible 
mileage rate permitted under the federal 
Internal Revenue Code.  (Minnesota 
Statutes 103C.315) 

 
Can an SWCD post candidate information on 
its web site?  
 This is up to the individual SWCD.  

However, if a district chooses to do so, it 
should be fairly conservative in what is listed 
on the web site.  Here is some guidance: 

List basic biographical information - 
stick with what is public information and 
in the candidates filing information. 

List what position the candidate is 
running for (i.e. which nomination 
district). 

Do not include information that might 
not be relevant to the position (age, 
marital status, etc.). 

Do not advocate one candidate over 
another. 

Ensure all candidates have equal 
opportunity to have information posted. 

Do SWCDs participate in primary elections?  
 No.  State statute prohibits SWCDs from 

participating in primary elections.  SWCD 
Supervisors are elected during the 
November 2, 2010 state general election.  
(Minnesota Statutes 103C.305) 

 
What can I tell a candidate who is concerned 
about taking time away from his or her work to 
fulfill the duties of an elected Supervisor?  
 ñA person elected to a public office must be 

permitted time off from regular employment 
to attend meetings required by reason of the 
public office.  The time off may be without 
pay, with pay, or made up with other hours, 
as agreed between the employee and 
employer.  When an employee takes time 
off without pay, the employer shall make an 
effort to allow the employee to make up the 
time with other hours when the employee is 
available.  No retaliatory action may be 
taken by the employer for absences to 
attend meetings necessitated by reason of 
the employeeôs public office.ò  (Minnesota 
Statutes 211B.10) 

 
How is a Supervisor selected if the nomination 
district is within areas governed by an Indian 
tribe?  
 In a district where a supervisor nomination 

district is entirely within lands of an 
American Indian tribe or band to which 
county election laws do not apply, a 
supervisor to represent the district shall be 
elected or appointed as provided by the 
governing body of the tribe or band.  
(Minnesota Statutes 103C.305) 

 
What happens after an individual is elected?  

After the results of the general election are 
certified, the county auditor provides a 
ñCertificate of Election ò to the successful 
Supervisor-elect.  The Supervisor-elect may 
keep the certificate or send it to the county 
recorderôs office to be kept on file.  Newly 
elected supervisors should take an ñOath of 
Officeò at the first SWCD board meeting on 
or after the first Monday in January.  Some 
counties hold ceremonies for all newly 
elected officials in January following an 
election, and SWCD Supervisors may wish 
to participate. 

FREQUENTLY ASKED QUESTIONS  
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Before you begin to look for someone to serve as a district board member, first identify your 
districtôs human resource needs.  This is an opportunity for your board to diversify and expand 
the membership of the district and to find people that can help the district serve more effectively.  
 

1. List strategic goals of your district. 

2. List skills/expertise/background needed to reach each goal. 

3.  Identify types of people that have knowledge, background, experience or skills that can help you 
meet these goals. 

4.  List skills, abilities, knowledge, and experience provided by each current board member. 

5. Compare above list of skills, abilities, knowledge, and expertise of current board members (4) with 
list of needed skills, abilities, knowledge, and expertise associated with district strategic goals (2.).   

6. Which needed skills, abilities, knowledge, and expertise areas are not currently represented by 
board members?  These are skills to look for in potential Supervisor candidates: 

7. List all demographic groups and client groups in your district (what groups of people do you serve?). 

8. Which demographics are underrepresented on your district board? 

9. Which client groups are underrepresented on your district board? 
 
By going through this sequence of questions, you will have identified the attributes of needed 
board members.  The recruitment of these board members will greatly enhance your boardôs 
effectiveness.  
 
Board member recruitment of qualified and talented individuals requires looking beyond just your current 
circle of friends, relatives, and business associates; and actively seeking ideas and prospects from local 
entities. A variety of different local organizations should be invited to recommend a candidate based on 
your districtôs needs. Your local board should develop a list of potential groups, organizations, and 
individuals to contact when recruiting a new member. Some examples to consider include: 

 
 
A recruitment prospectus should be provided to each entity on the list developed by your local board. 

Conservation and environmental groups  Retired local, state, or federal employees  

Board members of banks, charities  Consumer activists  

Advertising agencies and marketing firms  Public relations professionals  

Teachers and college professors  Geologists and engineers  

Researchers  Professional fund -raisers  

Accountants, bankers, and investment managers  Hobby and part time farmers  

Writers  Former legislators and public board members  

Foresters and timber harvesting contractors  Agronomists and soil scientists  

Horticulturists, nursery operators and tree farmers  Urban interest representation  

Farmers and ranchers    

CANDIDATE RECRUITMENT 
Assessing the Needs of Your District  
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Concerned citizens in ______________ County can 
help conserve natural resources by serving as a 
Supervisor on the ______________ Soil and Water 
Conservation District Board.  If the issues and 
programs stated in this document interest you ï 
please call the SWCD at ______________. 

 

1. Mission : (insert districtôs mission statement) 

2. Vision: (insert districtôs vision statement) 

3. Goals and Objectives  

Establish soil and water conservation policy 

for the district 

Assess resource needs 

Develop strategies to address these needs 

Provide quality conservation education to 

county school children 

Provide land users with technical assistance 

Develop programs to address local natural 

resource problems 

Serve as focal point for addressing natural 

resource issues and coordinating various 
programs to help identified concerns 

4. Legal Authority  

Minnesota Statutes Chapter 103C defines a 

soil and water conservation district as a 
political subdivision of the State of 
Minnesota. 

5. Major Issues at this Time  

Water resources/water quality 

Failing septic systems 

Erosion from cropland 

Erosion from construction sites 

Land users needing technical assistance 

6. Major Programs and Activities  

Agricultural cost-share program 

Wetland Conservation Act 

Tree seedling sales 

Publish quarterly newsletter 

Review and Implementation of Local Water 

Management Plan 

Educational programs for schools, youth, 

adult, and civic groups 

Review erosion and sediment control plans 

7. Funding Sources  

Local governments (county board, city 

councils, townshipsé) 

State government (Board of Water and Soil 

Resources, Pollution Control Agencyé) 

Grants (district funding raising activities) 

Federal grants, agreementsé 

8. Expectations of Supervisors  

Be involved & responsible for district program 

direction 

Develop policies and programs 

Promote soil & water conservation in the 

community 

Take advantage of training opportunities to 

develop abilities 

Attend board and committee meetings 

Participate in district programs and activities 

Serve as chair of one committee 

Represent district in public 

Help secure financial resources 

Promote district 

9. Benefits of Being a Supervisor  

Being a voice for citizens of your county 

Self satisfaction of providing your time to 

improve the environment 

Being actively involved with assistance and 

educational programs for citizens 

Providing leadership in community resource 

conservation 

Development of leadership skills 

CANDIDATE RECRUITMENT 
Model Prospectus  

Becoming a Board Member of ________________ Soil and Water Conservation District  

Additional information is available by calling the district office at _____________________ or by 
contacting a current district board member. 

Before people decide to run for SWCD Supervisor,  they will want to know what the district does and the 
programs and services it offers.  One way to inform prospective candidates is to develop a recruitment 
prospectus like the one below.  Feel free to customize this to reflect the activities of your SWCD.  You 
may also consider providing potential candidates with a copy of your SWCDôs page of the SWCD 
Guidebook, available on BWSRôs web site at www.bwsr.state.mn.us/SWCD/Guidebook/index.html. 
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CANDIDATE RECRUITMENT 
Sample ñJob Descriptionò 
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